Medical Receptionist Cover Letter
To,

Mr. George Martin,

Alpha Hospitals,

California,

UK.

2nd June, 2014.

Subject: Medical receptionist cover letter.

Respected Sir,

In reference to the advertisement published in the columns of Daily NY, dated 28th May, 2014, I would like to express my interest to apply for the post of medical receptionist at Alpha Hospitals. I have enclosed my resume along with the letter stating my educational background and practice in the field of medicines.

I have acquired a diploma in General Medicines, and have done 2 years of training program related to front desk management. During my past experiences, I have gained knowledge about range of medical terminologies and facts. At the said post, I would be responsible to schedule medical appointments, assist patients with the front desk queries, handle phone calls, communicate with the doctors and maintain medical registers. With exceptional communicational skills, charming personality and a great interest to work as a medical receptionist, I am highly confident that I would prove to be a positive addition to Alpha Hospitals.

My will to learn and explore new things has always been a growing factor in my career. I would be thankful to you if you present me with an opportunity of a personal interview with you. If you wish to speak to me regarding my candidacy or the interview scheduling, please feel free to contact me on 84848483.

I look forward for an early and a favorable response from your side.

Thanking you in anticipation.

Sincerely,

Joseph Marx.

